
Meeting
Date

Agenda
No:

Minute 
No: Title Action Required Action to be taken  Comments & Next steps

10‐Sep 11 18/088 Chandlers Site 
Redevelopment

Confirm layout of parish office Confirm layout with 
working group

Plans talked through and information given to the 
architect in regards to ideas put forward from the 
previous staff/cllrs Chandlers meeting. Architect 
will come back with new drawings. New drawings 
to bring to meeting 06/03/19

10‐Sep 11 18/088 Chandlers Site 
Redevelopment

Confirm solicitors and contract 
supplied

Solicitors approached
Initial contract 
received

Draft conditional contract should be with our 
solicitor this by w/c 4th February 2019. Awaiting 
update

08‐Oct 12 18/108 Accountancy & 
Bookkeeping

Outsource end of year accounts Investigate possible 
accountants
Talk to other parishes

KH going on year end finance training on 28th 
February 2019. Great training. Possibility to get 
Andy Beams in to assist. Emailed 06/03/19

10‐Dec 4 18/142 Update from Andrea 
Oakley

Angmering Parish Office to 
update their website with tips 
on what to look out for

Put information onto 
the APC website and in 
the office.

APC Office to contact Andrea for information. 
Ongoing ‐ TL made contact and waiting 
information. Andrea has sent over some 
information but the quality is not great, asking if 
there is a hardcopy. Matt Rookes will attend the 
next parish meeting to discuss the moped issue 
and general ASB. Matt providing more literature. 
06/03/19



10‐Dec 18/155 Questions On The 
Already Circulated 
Notes Of Meetings 
Of Parish Council 
Working Parties And 
Representatives On 
Other Organisations

Obtain contact details of WSCC 
re the A259 project to ensure 
communication regarding work 
to the road

Find a suitable contact Gain as much inofrmation as possible and share 
with the Parish via social media (the APC website 
& Facebook) and office window. Contact obtained 
18/12/18 

11‐Feb 5 18/183 Public Consultation Concerns over cars potentially 
mounting the pavement while 
trying to park on the south side 
of the Square

Contact Ben Whiffin 
from Highways for 
advice

11‐Feb 12 18/189 Toilet Twinning  To confirm we wish to go 
ahead and confirm we want to 
twin the Parsih office toilet 

Contact Cherry to 
conifrm 

Cherry contacted via email and response received 
back. Waiting to hear the next steps. 

12‐Feb 13 18/190 Office Safe Removal of the large safe 
within the office

Arrange removal  Waiting for removal date to be decided 

Key 

Completed Actions have been moved to another tab

Task has been started 
Task to remian on the list
Completed 

Task not yet started 



Meeting
Date

Agenda
No:

Minute 
No:

Title Action Required Action to be taken  Comments & Next steps Who Complete
Date

10‐Sep 17 18/094 Urgent 
repairs and 
improveme
nts to the 
parish 
council 
front office

Window installation Builders appointed 
Framework and plastering now 
completed

Fully completed  Tracy  16‐Nov

08‐Oct 10 18/106 Purchase of 
flat above 
Parish office

Appoint Solicitors Green, 
Wright, Chalton and 
Annis

Completed paper work and 
returned to solicitors

Fully completed Katie 24‐Oct

08‐Oct 10 18/106 Purchase of 
flat above 
Parish office

Complete and send off 
application for borrowing 
to NALC

Paperwork completed and sent Application sent to PWLB for 
loan. 04/12/18 Chased 
19/12/18. All approved ‐ make 
phonecall to confirm money 
02/01/18. Money in account 
11/01/19.

Katie 11‐Jan

08‐Oct 11 18/107 Payroll Outsource payroll 
function to WSCC

Arrange for payroll to be 
outsourced.

Change of provider from Capita 
to Sussex Payroll Services 
happened w/c 26‐11 ‐ Payroll 
should be ready for Decembers 
pay run. £4,000 saving from 
previous supplier. Complete. 
All paid in December 2018

Tracy  20/12/2018



08‐Oct 13 18/109 Budget & 
Precept 
2019/2020

Bring 2019/2020 budget 
and precept papers to 
next Governance

New meeting to be set. Draft budget shown to 
Governannce 15/11/18. 
Precept numbers in. 04/12/18. 
Final budget and precept to be 
advised during January 2019 
meeting.

Katie Agreed ‐ 
14/01/19

08‐Oct 15 18/111 Garage 
storage for 
maintenanc
e staff

Go ahead with lease on a 
monthly basis

Lease to be signed. Items moved 
in on an agreed date

Lease agreed and signed ‐ Roy 
has completed the move
The untis we have vacated 
have been let out ‐ no rent 
payable to us but both on one 
months notice should we need 
to take them back ‐ all notes in 
the Storage Unit folder in the 
Outlook under Office 

Tracy  15‐Nov

12‐Nov 10 18/127 Arun 
Community 
Transport

Ask for more information 
regarding stainability and 
useage by Angmering 
residents

Confirm information Sent grant application letter ‐ 
await response 03/12/18. 
Grant letter received. Take to 
Full Parish in Jan 2019

Katie Grant 
agreed ‐ 
14/01/19

12‐Nov 15 18/132 Angmering 
Community 
Centre ‐ 
Extra 
Camera

Request a 3 year plan of 
potential 
works/refurbishment 
needs.

Complete 3 year works 
programme

Meeting with Val 27/11/18 
with Tracy to discuss. Present 
letter on 10th Dec PC Meeting. 
Meeting with Val and A.Evans 
09/01/19.  Close action as 
repeated below. 02/01/19

Katie 02/01/2018



12‐Nov 17 18/134 Dragons 
teeth and 
fencing

Look at long term options 
for replacements. Obtain 
quotes for several 
different materials and 
report back.

Quotes being obtained. Collate quotes and present to 
next CLEW meeting. This action 
will now move over to CLEW.

Danni 19‐Dec

10‐Dec 1 18/139 Apologies 
For Absence

Liaise with Findon Parish 
Council re meeting dates

Contact Findon PC Contact made and dates sent 
round to all Councillors. Now 
also contacted Patching and 
Clapham ‐ awaiting reply 
10/01/19

Katie No matches 
for Clapam 
or Patching 
either. 

25/01/19

10‐Dec 4 18/142 Letter from 
RPC re 
crime rate.

Circulate letter from 
Rustington PC

Send letter to all APCCouncillors  Email sent. Completed 
18/12/18

Katie 18/12/2018

10‐Dec 4 18/142 Letter from 
RPC re 
crime rate.

Request for a meeting 
with the Chief Constable 
and the Police Crime 
Commissioner

Clerk to inform Rustington Confirmation of council 
descision to add our names to 
the letter and meeting to align 
objectives. Completed 
19/12/18

Katie 19/12/2018

10‐Dec 7 18/145 Chairman’s 
Report

Calculate how much 
Band D properties would 
need to go up by in 
Angmering if Downs Way 
was passed to East 
Preston

Calculate figure and report back  For this years proposed 
precept raise, if we had lost 
the houses South of the A259 
we would have had to put up 
the precept for the rest of 
Angmering by 21.47%. £0.41 
per week on band D houses. 
£21.29 increase per year.

Katie Reported 
back 

14/0119



10‐Dec 10 18/148 Angmering 
Community 
Centre 

Arranged a meeting 
between Angmering 
Community Centre, the 
Clerk and Cllr. A Evans

Find a suitable date for all and 
send an invitation to attend 

Meeting set for 09/01/19 with 
Alan Evans at the ACC with Val. 
Cllr Evans and KH to meet 
before this date to discuss. 
Report prepared for 14/01/19

Katie 14/01/2019

10‐Dec 11 18/149 Community 
Grant 
Applications 

Letters and cheques to 
be sent to all that applied 

Two grants approved  Rasie cheques
Write letters ‐ TL 
Send out ‐ Office Team 

Katie 03/01/2019

10‐Dec 12 18/150 Asset 
Register – 
option To 
Upgrade

Can this package be used 
on IPADs

Contact supplier to find out  This can not be added. 
Information confirmed back to 
Cllr N Hamilton‐Street 
14/12/18

Katie 14/12/2018

10‐Dec 15 18/153 Chandlers 
Working 
Group 

Arrange a date for the 
next meeting 

Find a suitable date for all and 
send an invitation to attend 

Meeting set for 08/01/19 Katie 02/01/2019

14‐Jan 9 18/167 Community 
Grant 
Applications 

Letter and cheque to be 
sent out to Arun 
Community Transport for 
£105.00

Prepare and send out  Letter prepared by Tracy and 
given to Katie to be signed and 
for cheque to be written 

Office 
Team 

Completed 
21/01/19

14‐Jan 10 18/168 Angmering 
Community 
Centre 

Check if CCTV signage is 
in place or is required

Contact Community Centre to 
ask

Tracy emailed Val on 
Val responded to confirm that 
there was signage 

Office 
Team 

17‐Jan

14‐Jan 16 18/174 Questions 
On The 
Already 
Circulated 
Notes Of 
Meetings

Promote Twinning 
Association 

The Parish office to advertise in 
the office window

Danni



14‐Jan 10 18/168 Angmering 
Community 
Centre 

Is a Parish Liaison 
required? 

Contact Val at the Community 
Centre to ask

Also report back on any issues 
as and when they come up. 
Alan emailed Val to say that he 
would be that person

Katie 06/02/2019

14‐Jan 14 18/172 CPR And 
Defibrillator 
Familiarisati
on Sessions

Contact local clubs and 
the Community Centre, 
advise about the sessions 
and ask them to publicise 
them to their members

Make contact  Tracy has gone into each 
Trader and advertised the 
event 
Has also sent the inofrmation 
to Val and Lucy at the 
Community Centre. Both 
sessions are now full 06/02/19

Tracy  06/02/2019

14‐Jan 13 18/171 Flat Update 
– Quotes 
For Work To 
Be 
Completed

Obtain 3rd quote Once obtained email all 3 quotes 
to the Councilors 

Parish Office should make a 
recommendation for their 
preferred supplier when 
sending the quotes. 2 quotes 
sent out by email and 
councillors went for the office 
recommended builder. 

Tracy  14/02/2019

11‐Feb 4 18/181 Guest 
Speaker ‐ 
Matt 
Rookes 

To access records as a 
data protection release 
request from Sussex 
police

The Clerk to contact Matt Rookes 
for more information on how to 
do this

Emailed Matt Rookes 12/02/19 
‐ Chased 18/02/19. Matts boss 
has said that this information is 
not possible to get. 

Katie 06/03/2019











  Agenda Item 11. 
 

 

Prepared by:    Katie Herr 

Subject:     Kick Cancer 

Date:      06/03/19 

Introduction 

 Mr Brennan of Kick Cancer came to the office with a proposal in December 2018. It was requested 
that he put his thoughts in via an email/letter and then it could be discussed. 

 It was taken to CLEW in February 2019, below is a section of the draft minutes  
 
Cllr. Hamilton‐Street invited Tony Brennan the representative for Kick Cancer to speak. Mr 
Brennan took the floor and explained how the charity came about and the events that they 
hoped to deliver. Questions were asked around proposed dates, parking and how the various 
events would be run, a discussion then took place.   

Cllr. A Evans asked what Kick Cancer needed from Angmering Parish Council which Mr Brennan 
explained was the use of Mayflower Park.  

The point was raised that the proposed Christmas event should not take place when the Village 
Traders Market takes place. This was agreed by all present.  

Cllr. Hamilton‐Street commented that Mr Brennan should be aware of the work taking place on 
the A259 and the new developments being built as this may have an impact on access to the 
site.  

Cllr. Hamilton‐Street thanked Mr Brennan and advised that the Office Manager, Tracy Lees, 
would report back with the committee’s decision once it had been agreed.  

Cllr. Bicknell and Cllr. Hamilton‐Street suggested that the decision was made at the next Full 
Council meeting to be held on Monday 11 March subject to the advice received from Arun 
District Council (ADC), all agreed.  

Angmering Parish Office will contact ADC and provide Kick Cancer’s proposal in the supporting 
papers for the meeting on Monday 11 March.  

 
Decision 

 With the above information and the attached proposal, the council needs to decide if they would 
like to move forward with this proposal. 
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  Agenda Item 12. 
 

 

Prepared by:    Katie Herr 

Subject:     Temporary works to tower 566437 ‐ 33kV steel lattice tower 

Date:      06/03/19 

Introduction 

The office received the below email on 1st March 2019 from UK Power Networks. Please also see the 
attached plans. 

Following on from last year (all below), you will recall we had to carry out important works on our tower 
– one of the tower legs had been reversed/driven into and was severely bent as well as other parts of the 
tower which required fitting being replaced. 
We are due to replace the tower this year, however it would appear the existing tower has been hit 
again! 
This is a great concern to us and it would seem this is an issue that will continue to arise after the new 
tower has been built. Therefore, it is our intention to erect a safety barrier in front and down the side of 
the tower to protect the tower legs from further vehicle incidents. 
I have attached two plans showing what we are proposing. 
I would be grateful if these could be directed to the relevant people in Angmering council. 
The proposed barrier is purely for safety reason… 
 
Major Projects Surveyor 
UK Power Networks 
 
Decision 

1. Confirm that you are happy for UK Power Networks to complete the work as described in this 
document and the attached plans. 

 

 



CONTRACTOR DRG. No.

DESCRIPTIONREVISION DATE Checked

SCALE

PROJECT DRAWING NO. REVISION

SITE

Checked 

Approved 

Approved

STATUS CODE

SAFETY, HEALTH & ENVIRONMENT (S.H.E.)

IN ADDITION TO THE HAZARDS / RISKS NORMALLY ASSOCIATED WITH THE TYPES

OF WORKS DETAILED ON THE DRAWING, NOTE THE FOLLOWING:-

CONSTRUCTION NOTES:

HAZARD BOX

REFERENCE DRAWINGS:

Drawn

Drawn 12/02/2019

P01

P01 FIRST ISSUE - PRELIMINARY

1:25 @ A3

CONTRACTOR DRG. No.

(0203) 2151701FAX:

(0203) 2151700TEL:

E14 5LQ

LONDON

CANARY WHARF

25 CANADA SQUARE

12th FLOOR 

SPNSTD-AFW-CR-DR-0981-8508

SPNSTD-AFW-CR-DR-0981-8508

DW

DW

ARMCO DIRECT

BK35/54182

- ARMCO PSDs

- GENERAL ARRANGEMENT SL3 SEE E5'

 CORNER
0

ARMCO EXTERNAL 90

PERIMETER FENCE

LEG B LEG A 

LEG D LEG C

SHEET 1 OF 2

ARMCO FISH TAIL END

ARMCO FISH TAIL END

0
.1

5
0 FENCE TO LEG DISTANCE

0.450

BREASTED GATE

DOUBLE 

LEG TO ROAD DISTANCE

0.150 FENCE TO LEG DISTANCE

0
.0

9
5LEG TO ROAD DISTANCE

0
.5

0
0

ARMCO BARRIER DISTANCE

LEG TO EDGE OF PROPOSED 

ROAD

SPN LITTLEHAMPTON STEELWORK

0.950

ARMCO BARRIER DISTANCE

LEG TO EDGE OF PROPOSED 

1.6001.600

1
.6

0
0

NOTE THAT THE WIDTH OF THE ROAD IS ROUGHLY 5 - 5.5m WIDE. SEE NOTE 4.

0
.4

0
5PROPOSED BARRIER DISTANCE

EDGE OF ROAD TO EDGE OF 0.475

PROPOSED BARRIER DISTANCE

EDGE OF ROAD TO EDGE OF 

FOR TOWER 566437

ARMCO CRASH BARRIER 

PROPOSED ARRANGEMENT

25/02/19 MG

DP

MG 13/02/2019

DP 25/02/2019

SEE NOTE 5

AVAILABLE, THIS IS TO BE CONFIRMED.

DOWN FOOTING. HOWEVER, OTHER FOUNDATION TYPES ARE 

THE CURRENT CONFIGURATION OF THE ARMCO RSJ POST HAS A BOLT 5.

5.5m IN WIDTH.

0.5m, IT IS DEEMED UNINTRUSIVE DUE TO THE WIDTH OF THE ROAD, 5 - 

EXTEND INTO THE EXISTING FOOTPRINT OF THE ROAD BY ROUGHLY 

ALTHOUGH THE PROPOSED ARMCO BARRIER POSITIONING DOES 4. 

POSTS POSITIONED EVERY 1.6m.

STANDARD ARMCO BARRIER SECTIONS ARE 3.6m IN LENGTH, WITH RSJ 3.

TOWER AND NEW FOUNDATION CASING.

ACCORDINGLY FROM LEG A TO ALLOW ADEQUATE CLEARANCE TO THE 

THE ARMCO SURFACE MOUNTED RSJ POSTS HAVE BEEN POSITIONED 2.

ALL DIMENSIONS IN METRES UNLESS NOTED.1.



CONTRACTOR DRG. No.

DESCRIPTIONREVISION DATE Checked

SCALE

PROJECT DRAWING NO. REVISION

SITE

Checked 

Approved 

Approved

STATUS CODE

SAFETY, HEALTH & ENVIRONMENT (S.H.E.)

IN ADDITION TO THE HAZARDS / RISKS NORMALLY ASSOCIATED WITH THE TYPES

OF WORKS DETAILED ON THE DRAWING, NOTE THE FOLLOWING:-

CONSTRUCTION NOTES:

HAZARD BOX

REFERENCE DRAWINGS:

Drawn

Drawn 12/02/2019

P01

P01 25/02/19 FIRST ISSUE - PRELIMINARY

1:25 @ A3

CONTRACTOR DRG. No.

(0203) 2151701FAX:

(0203) 2151700TEL:

E14 5LQ

LONDON

CANARY WHARF

25 CANADA SQUARE

12th FLOOR 

SPNSTD-AFW-CR-DR-0981-8508

SPNSTD-AFW-CR-DR-0981-8508

MG

DP

MG

DP

DW

DW

ARMCO DIRECT

BK35/54182

- ARMCO PSDs

- GENERAL ARRANGEMENT SL3 SEE E5'

SHEET 2 OF 2

1
.8

3
0

1
.1

0
0

ELEVATION VIEW

4.220

2
.7

5
0

PERIMETER FENCE

0.150

0.450

PERIMETER FENCE

1
.4

0
0

ACD ACD

3
.2

0
0

LEG TO ROAD DISTANCE

5.5m IN WIDTH.

0.5m, IT IS DEEMED UNINTRUSIVE DUE TO THE WIDTH OF THE ROAD, 5 - 

EXTEND INTO THE EXISTING FOOTPRINT OF THE ROAD BY ROUGHLY 

ALTHOUGH THE PROPOSED ARMCO BARRIER POSITIONING DOES 4.

POSTS POSITIONED EVERY 1.6m.

STANDARD ARMCO BARRIER SECTIONS ARE 3.6m IN LENGTH, WITH RSJ 3.

TOWER AND NEW FOUNDATION CASING.

ACCORDINGLY FROM LEG A TO ALLOW ADEQUATE CLEARANCE TO THE 

THE ARMCO SURFACE MOUNTED RSJ POSTS HAVE BEEN POSITIONED 2.

ALL DIMENSIONS IN METRES UNLESS NOTED.1.

PROPOSED BARRIER DISTANCE

EDGE OF ROAD TO EDGE OF 

0.475

SPN LITTLEHAMPTON STEELWORK

POTENTIAL NEW ACD LOCATION IN 

ACCORDANCE WITH ENA TS 43 - 90 ISSUE 6

WARNING: CURRENT ACD POSITION DOES NOT 

ADHERE TO THE CURRENT STANDARD ENA TS 

43-90 ISSUE 6, IN RELATION TO THE PROXIMITY 

OF THE TOWER TO CLIMBABLE OBJECTS.

WARNING: CURRENT ACD POSITION DOES NOT 

ADHERE TO THE CURRENT STANDARD ENA TS 

43-90 ISSUE 6, IN RELATION TO THE PROXIMITY 

OF THE TOWER TO CLIMBABLE OBJECTS.

FOR TOWER 566437

ARMCO CRASH BARRIER 

PROPOSED ARRANGEMENT

13/02/2019

25/02/2019



  Agenda Item 13. 
 

 

Prepared by:    Katie Herr 

Subject:     GDPR Update 

Date:      06/03/19 

Introduction 

 Process Matters 2 have already produced some documents  for us and completed some  initial 
work to insure APC are GDPR compliant. 

 This had stalled due to the workload in the office and the changeover of staff. 
 It is our intention to complete the required work as soon as possible. 

 
Details 
 

Attached  to  this  report  is  a detailed document  from Process Matters 2  regarding our meeting on 
Monday 4th March. I asked Maureen Chaffe into the office so that I could understand where the APC 
office currently were with GDPR and the items still outstanding. Tara also joined me so that she can 
also understand the process and take on some of the actions. 
 
Model policies/procedures will be provided/updated. We have some of them in place already. 

 Data Protection Policy  
 IT Security Policy for staff and a separate one for Councillors  
 Data Sharing Agreement  ‐  to be  served on anyone who handles data on behalf of  the PC 

(Accountants, Auditors etc) 
 Privacy Notice ‐ for the website and any forms 
 Privacy Notice for staff to be given to each staff member  
 Subject Access Wording to be put on the website 
 Information Security Incident Policy ‐ setting out how a breach would be handled ‐ needs to 

be understood by all staff and Councillors.  
 FOI handling procedures  

A quote was received and a subsequent PO was raised by the office back in December 2017. PO 0110 
was raised but was never acted on or invoiced against. 
 
The new quote given is for the same price as the original one. 
 

       GDPR review ‐ original meeting plus meeting to review all documents £160 
       Suite of policies and procedural notes £560 
       Training for up to 25 people £400 

Total £1120 
 



  Agenda Item 13. 
 

 
If agreed to ‐ training for all staff and councillors will be put in place for June 2019 to allow any new 
councillors joining after the May 2019 elections to attend. 
 

Decision 

 Decide if you all agree to go forward with the attached quote and proceed with the outstanding 
actions as soon as possible to ensure we are GDPR compliant. 

 

 



Report to  : Angmering Parish Council 

Title of Report  : General Data Protection Regulations (GDPR) 

Purpose of Report : To detail findings following review go GDPR   
    compliance 

Date of Report : March 2019 

1 Introduction  

1.1 The GDPR introduces a duty on all organisations to comply with the 
requirements set out in the GDPR and to be able to report certain types of personal 
data breach to the relevant supervisory authority within 72 hours of becoming 
aware of the breach, where feasible.  

2 Background 

2.1 In December 2017 a review of processes was carried out with the Clerk to 
ascertain what measures were needed to ensure that the Council were compliant 
with the Regulations.  

2.3 A report was produced which used a traffic light approach to highlight areas 
requiring action. The report detailed almost 50 areas for review. Many related to 
the I.T. set up and a series of questions were sent to the IT provider for clarification. 

2.4 The I.T. responses were mainly good but with some areas of weakness. 

2.5 The Council agreed that a set of policies should be supplied and adopted 
by Processmatters2 and that staff and Councillor training should be undertaken. 
The policies were supplied but do not appear to have been adopted and the 
training was never undertaken as the Clerk did not agree any dates. 

3 Current position 

3.1 A meeting was held with the new Clerk and support staff. As there has been 
a complete change of staff at the PC there was no knowledge of the previous 
actions. 

3.2 A lot of work has been done to clear out old files and documents but more 
could be done to reduce the amount held in paper format. 

3.3 None of the staff or Councillors have undertaken GDPR training by the 
Council 
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3.4 There is no clear understanding of the I.T. set up and what is being done by 
which organisation. This leaves a vulnerability as something could slip without 
notice. 

3.5 Actions 

3.5.1 To take the matter forward and the following actions agreed: 

 3.5.1 the original report would be updated to show the outstanding   
  actions  - copy attached 

 3.5.2 a time was agreed to carry out a review of the forms and documents  
  held by the PC to determine retention periods, identify where data  
  sharing agreements are needed and where privacy statements   
  should be used 

 3.5.3 new policies would be provided by Processmatters2 and taken to the 
  next meeting of the Council for adoption 

 3.5.4 A date for training of all staff and Councillors would be agreed and  
  also offered to local groups and organisations 

 3.5.5 The Clerk will provide Processmatters2 with copies of all invoices   
  and contracts for I.T. related work so that a baseline can be   
  established before recommendations are made to take the matter  
  forward. 

  

4 Recommendation  

4.1 It is recommended that the Council agree the actions and move to 
compliance without further delay as the current position leaves the Council open to 
challenge should a breach occur. 

Page  2
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Quotation 

Client   : Angmering Parish Council 

Topic   : General Data Protection Regulations (GDPR) 

Deliverables  : Assistance with move to compliance 

Date of Quote  : 5th March 2019 

   

GDPR review - original meeting plus 
meeting to review all documents 

£160

Suite of policies and procedural notes £560

Training for up to 25 people £400

Total £1120
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  Agenda Item 14. 
 

 

Prepared by:    Katie Herr 

Subject:     Chandlers update – latest office plan 

Date:      06/03/19 

 
Chandlers Report 
 
The latest plan of the parish office/business hub has been put together by the working party and office 
staff.  
 
Upstairs 

 The upstairs of the building takes into consideration recent findings regarding use of occasional 
office space in the local area. 

 One large meeting room that can be made into two smaller rooms – available for hire. This room 
will also hold all Parish Council Meetings. 

 A small kitchen is provided which will come with the hire of the room if required.  
 2 toilets including 1 disabled. 
 Storage for tables and chairs along with regular hirer’s items is also provided. 
 A lift to the ground floor. 

 
Downstairs 

 The APC office space makes sure that we future proof the building to accommodate the staff for 
many years to come. The space is needed to run the front office, current APC services, support 
the new buildings functions as well as our grounds team who need regular PC access. 

 A small kitchen/staff room 
 File storage. 
 2 toilets, including 1 disabled for those using the building. 
 The downstairs open seating area will include tables, chairs and sofas as well as booths for small 

meetings to occur – it  is envisaged that there will be a monitor on the wall of these booths to 
allow for screen use during meetings. The whole area can be closed off and hired out as and when 
appropriate. We are hoping to include local artifacts on the wall of this area so that the residents 
of Angmering as well as visitors to the area can view them. This area could also include public 
PC’s.  

 A lift to the first floor. 
 
Outside 

 2 large disabled toilets to include baby changing facilities. 
 
These plans are not final and can still be amended if required. Ideas are still being encouraged as to the 
final lay out of the building. 
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