
Clerks Report – Agenda item 5 (Together with Action List) 

1) Parish Assembly – thank you to both staff and councillors for your help and attendance at
our Parish Assembly. Feedback has been very positive and we look forward to improving
on this year’s event in May 2020. Possibility of the event appearing in a newsletter from
SSALC with a photo of Trevor Leggo with Sam and Tara.

2) Chandlers – the project was discussed with residents at the Parish Assembly and answers
given to questions that were asked. We will continue to encourage Angmering residents
to ask questions and give feedback.

3) Palmer Road – the proposed sports hub and housing was also shown at the Parish
Assembly and will be uploaded onto our website and FB pages. It was generally well
received and all concerns will be fed back to the relevant parties

4) Neighbourhood Plan – details were taken from residents that were keen to assist with the
process during the Parish Assembly. I am currently waiting for answers to questions posed
by the working group with regards to land supply and the Local Plan. Initial email was sent
on 10th May 2019 and this was chased up on 5th June 2019.

5) RBS Accounts system is now in place and has been used to process this month’s reports.
I am still navigating round it after the initial training but reports are a lot easier to produce.
Budget areas may be redefined but the bottom figure will remain the same.  Any changes
will be bought to full council to approve. Any questions please let me know.

6) GDPR training is this month – 12th June 2019 at 7pm in the library.
7) Extra Office Activity

a) Bramley Green sign well received.
b) Positive comments received from residents re the grass cutting on Bramley Green and

other areas maintained by the Parish
c) A request for repair of the flooring in Russett Play Area. This was seen by Roy and fixed

the same day.
d) Request received to fix the road in front of the shops where the cars park, several

holes were notified to WSCC by Tara in the APC office. Within 1 week they had
assessed and completed the work.

e) Uneven floor (brick) outside Eachways was reported to Tara in the office by Roy and
a week later it was fixed.

f) Sam arranged for flags to be made by Made With Love (Parish Assembly attendees)
for the respect and remember event.

g) Sponsors found for Fun Dog Show – Cooper Adams and Just Shutters. Spirit FM are
also in talks to attend.

h) 4 paintings were gifted to APC when a resident left the area. They were all of
Angmering properties and were painted by Patrick Galvani, a local artist who sadly
passed away in 2013. One of these paintings was of the APC office and surrounding
area. Permission to copy was sought from and received from his son to produce cards



with the painting on. These have now been produced and will accompany grant 
cheques/thankyou letters etc. A copy of the card has been sent to his son. 

i) Tara and Roy liaised with Ham Manor Golf Club maintenance team re one of their 
pathways that was reported to us. Immediate fix done by Roy, with them to carry on 
with. 

j) Notice boards are now up and displaying all the local information. 
k) Great response from Dementia Awareness Week with Sam and Roy attending local 

events to represent the Parish and learn more. Our “Blue” window was praised and 
lots of people were seen reading the posters which contained relevant information. 
Sam and Roy will continue to attend these events and promote awareness.  



Meeting
Date

Agenda
No:

Minute 
No: Title Action Required Action to be taken Comments & Next steps

10/09/2018 11 18/088 Chandlers Site 
Redevelopment

Confirm layout of parish office Confirm layout with working 
group

Meeting on 10th June at ADC to 
discuss recent queries from The 
Conservation Officer at Arun (Martyn 
White) and the Conservation Area 
Advisory Committee

10/09/2018 11 18/088 Chandlers Site 
Redevelopment

Confirm solicitors and contract 
supplied

Solicitors approached
Initial contract received

Draft conditional contract should be 
with our solicitor this by w/c 4th 
February 2019. Contracts being 
reviewed 02/04/19. Cheque written, 
waiting conf of chairman. 13/05/19

11/03/2019 13 18/207 GDPR Update To confirm we wish to go ahead 
and confirm the work to make us 
GDPR compliant 

Report back to full council 
when the update has been 
completed  

Training date set for 12th June 2019

11/03/2019 13 18/207 GDPR Update Obtain a Project Plan Updated version to be available after 
training 

11/03/2019 13 18/207 GDPR Update Obtain a quote for a new server Chaser email to be sent 13/05/19
Quote received back from JNR 
Computers and have asked them to 
come in and see us. Quote requested 
from Focus and have asked them to 
come in and see us.No quote from 
Focus - JNR on agenda for June 2019

08/04/2019 18/225 Fletchers Field Play 
Park 

Who owns the land that the play 
park sits on 

Contact the Church and 
investigate 

Report back to the councillors. No 
update 05/06/19



08/04/2019 18/227 Silent Soldier Contact St Wilfred's School re the 
possibilty of putting the Silent 
Soldier on their grounds 

Contact St Wilfred's School Report back to the councillors. Emailed 
TL with draft 17/04/19. Email sent 
23/04/19 Chased 05/06/19

13.05.19 22 19/022 SNDP Walks Office to send SDNP information 
on the three walks we have 
inofrmation on 

Send SDNP the information 
we hold

13.05.19 24 19/024 Kingston Parish 
Council

Email to be sent to Kingston 
Parish Council

Clerk to draft email and send Emailed to say it would be on June 
agenda.

13.05.19 24 19/024 Parish Maps Send out maps of the parish to all 
Councillors 

Email out Maps

Task has been started 
Task to remian on the list
Completed 
Task not yet started 

Completed Actions have been moved to another tab
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AGENDA ITEM 11 

 
REPORT TO COUNCIL  
  
Date: 4 June 2019 
Prepared by: Katie Herr  
Subject: Email received from Kingston Parish Council  

 
Introduction 

The email below is from the Clerk of Kingston Parish Council, received on 12th May 2019 

 

Hello Katie 

Would some of your Members be willing to meet with the Chairman and Vice-Chairman of 
Kingston Parish Council (names to be confirmed after my Council meets on 16th May)? 

We would like to discuss a proposal to extend the northern boundary of Kingston up to the 
A259 which would then be an easily identifiable break between our parishes.  

Regards 

Val 

 

Decision 

Decide on a response to the email and who will attend the meeting. 

 



AGENDA ITEM 12 

 
REPORT TO COUNCIL  
  
Date: 5 June 2019 
Prepared by: Katie Herr  
Subject: Request for a meeting with CLT and Henry Adams.  

 
Introduction 

1) A request for a meeting came in from Tony Cross from Angmering Community Land 
Trust. This is being held on 5th June 2019 to understand the scheme before any 
possible meeting with Henry Adams. 

2) To discuss the possibility of housing on land South of the A259, see below email 
received 16th May 2019. 
 

ACLT are working with an Agent to develop a scheme on some land south of the A259, which 
you may be aware about.  

In addition to the affordable housing element, our initial discussions have also suggested the 
possibility of a community meeting space / café, an office for ACLT and the need for 
allotments. 

Henry Adams is the firm representing the owners’ (Langmead) interests and following our 
meeting with them today, we would welcome an opportunity for us both to meet with the APC 
to discuss the merits of the draft scheme in broad terms.  

They are aware that the NDP is to be revised and clearly are hoping, as are we, that APC sees 
merit in the scheme and will support it.  

I also appreciate there are likely to be some changes in the planning committee of APC and 
would be grateful, once these are settled, if you could indicate some dates for a meeting where 
the above could be discussed. 

 

Discuss 

Decide if APC will send representation to a meeting with Henry Adams and the CLT. 
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AGENDA ITEM 13 

REPORT TO COUNCIL 

Date: 
Prepared by: 
Subject: 

5 June 2019 
Katie Herr  
Meeting with Cooper Adams and CLT 

Introduction 

1) A request for a meeting came in from Cooper-Adams regarding the possibility of
housing on land North of the A259.

2) We suggested that we involve the CLT in this meeting and Cooper-Adams agreed.
3) The meeting took place on 4th June 2019.

Meeting of the 11am 4th June 2019 

Attended by: 

Chris Stephens (Cooper Adams Land & New Homes Manager) 
Katie Herr (Angmering Parish Clerk) 
Steven Mountain (ACLT) 
John Oldfield (Angmering Parish Chairman) 
David Marsh (Chair of Planning) 

Notes 

Land in the main subject of discussion lies to the south of Mayflower Way, Angmering, and 
can be set out as West, Middle and East. The Middle and East offers a viable area for 
development with access apparent from the current Mayflower Way development (In effect 
a JV with Crayfern Homes), either through the development to the East (Ownership to be 
confirmed), or alternatively to the West of the development itself.  

The West section presents as a stand-alone area with limited access, however, with the 
proposed land switched between WSSC and APC (Fields and skate park etc and school fields, 
releasing a further section of 'locked' land to the north), there is potential for this to be 
considered for additional development. 

ACLT sees that the two main sections (East and Middle) offer the potential for residential 
development with the west section potentially being suited to light industrial development 
to cater for the loss of such areas around Dappers Lane/Roundstone Lane. The latter fits 
within HG Homes current set up for the development of such units.  

It was discussed that a mix for the Middle and East sections would be preferred to mimic the 
current application by ACLT in Mayflower Way (1, 2 and 3 bedroom units) and it was 
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suggested that this may be achieved as a rural exception site with ACLT taking ownership. 
Given the likely commercial want of HG Homes, however, it was also suggested that some 
leeway could be made to make way for a mix of ACLT housing and HG Homes residential sales 
properties by splitting the site.  

It was noted that further improvement of community areas are a focus point of APC and ACLT 
in and around the surrounding area, making this more of an attractive and viable ongoing 
proposal. 

Other matters discussed included the additional area of land owned by HG Homes and the 
want to potentially open this for future development (A matter for later discussion) and also 
the concept of a relief road to the north of Worthing Rugby Club, I will make additional 
inroads in regard to both matters.  

Discuss 

Discuss the ideas bought forward to feed back to CooperAdams. 



 Agenda Item 14. 
 

 

Prepared by:  Katie Herr 

Subject:   Update on Co-option and Co-option Policy 

Date:   05/06/19 

 

Update on current co-option situation 

1. South Angmering has two vacancies for councillors since the elections in May 2019 
2. Minute number 19/005 stated that the council would like to consider their options before coming 

to a decision on how to proceed with the future co-option of councillors. 
3. It was decided at the last meeting to canvas South Angmering on two occasions for potential 

councillors. 
4. The event resulted in 2 forms being sent out. A 3rd form was sent out as a result of the Parish 

Assembly. 
5. The office has also received 2 completed forms from previous councillors. 
6. I am still waiting for confirmation from Trevor Leggo regarding the proposed co-option policy and 

will bring this information to the meeting if it is received in time. 
 

Information on Co-option Policy 

7. We do not have an adopted co-option policy for APC. 
8. It would be a great benefit for us to have a policy as we have had several different methods 

followed previously over the years. 
9. A formalised policy will allow this to be consistent and fair for all future candidates. 
10. It is believed that the attached process will not only introduce potential councillors to the meeting 

structure and what is involved in becoming a councillor but also allows for them to get across 
what they think they will be able to bring to the council. 

Decisions 

11. Decide to adopt the Co-option Policy. 
12. Decide how to proceed with the co-option process. 



Date adopted 

Angmering Parish Council 

CO-OPTION POLICY 

1. Introduction

1.1.There are two circumstances under which the council may, if it so wishes, proceed to fill a casual 
vacancy by co-option: 

• When a ward seat has been left vacant because no eligible candidate stood for election at
the  full elections for a new council (currently every four years)

• During the life of the council, a ward seat falls vacant but the required 10 electors of the
ward have not called for a poll (by-election) within the legally specified time period
following publication of the notice of vacancy

1.2.The council is not obliged to co-opt to fill any vacancy. Even if the council invites applications for 
co-option, it is not obliged to select anyone from the candidates who apply. 

1.3.However, it is not desirable that electors in a particular ward be left partially or fully 
unrepresented for a significant length of time. Neither does it contribute to effective and efficient 
working of the council if there are insufficient Members to share the workload equitably; to 
provide a broad cross-section of skills and interests; or to achieve meeting quorums without 
difficulty, given that some absence is unavoidable at times. 

1.4.To ensure a fair and transparent process is undertaken, this policy outlines the procedure to be 
followed by the council when co-option is considered. 

2. Application process

2.1.On receipt of written notice from the Chairman Of Angmering Parish Council that a casual vacancy 
may be filled by means of co-option: 

• The Clerk will advertise the vacancy or vacancies to be filled by co-option within 21 days of
receipt of the written notification

• The co-option advertisement will include the closing date for acceptance of requests for
consideration (between 14 and 30 days after the date of the advertisement, this may be
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extended by agreement at Full Council meeting) and the number of vacancies, and will be 
displayed on the council website, social media platforms and noticeboards 

2.2.Members may point out the vacancies and the process to any qualifying candidate(s). Candidates 
found to be offering inducements of any kind will be disqualified. 

2.3.Applicants for a vacancy will be asked to: 

• Submit information about themselves by completing a short application form, including a
description of their interest in becoming a councillor and specifying any skills or
qualifications which may benefit the council

• Confirm their eligibility for the position of councillor within the statutory rules, a copy of
which will be attached to the application form

2.4.The applicant will be requested to attend at least one meeting of each of the following committees 
before being asked to attend an informal discussion with 2 members of the council and the Clerk. 
   Community,leisure,environment and wellbeing committee(CLEW), 
   Housing, transport and planning ( HTP),  
   Full Council and will be informed they may, if they so wish speak for up to 5 minutes about their 
application. 

2.5.The applicant will then make themselves available to meet with the co-option panel who will be 
made up of the Council chair, Chair of Governance and the Clerk to the Council for an informal 
discussion, where after a report will be written for consideration at the next Full Council meeting. 
If there is a conflict of interest between one of the panel and the candidate, a suitable 
replacement will be selected by the Clerk and other member from the pool of other Councillors.  

2.6.Copies of the individual’s application form and interview report will be circulated to all Members 
by the Clerk at least three clear working days prior to the Council meeting where the co-option will 
be considered. The application forms and any supporting documents will be treated by the Clerk 
and Members as strictly confidential. 

2.7.Candidates will be sent a full agenda of the meeting at which they are to be considered for 
appointment but the applicant will not be asked to be present at the meeting. 

2.8.Any candidate who has been a councillor within the last two years and seeking co-option will not 
be required to meet the requirements in 2.4. 

3. Voting procedure

3.1. At the full Council meeting where the co option is on the agenda, the Councillors will be voting on 
the information contained in the co-option report and from the 5 minute speech (if given).      

3.2.Voting will be according to the agreed procedure in standing orders, namely: 
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‘Where more than 2 persons have been recommended in their co-option reports for a position to be 
filled by the Council and none of those persons has received an absolute majority of votes in their 
favour, the name of the person having the least number of votes shall be struck off the list and a 
fresh vote taken. This process shall continue until a majority of votes is given in favour of one 
person. Any tie may be settled by the Chairman’s casting vote.’ 

3.3.Voting will be conducted as per the agreed procedure in standing orders, namely: 

‘Unless standing orders provide otherwise, voting on any question shall be by a show of hands. At 
the request of a Councillor, the voting on any question shall be recorded so as to show whether 
each Councillor present and voting gave his vote for or against that question. Such a request shall 
be made before moving on to the next item of business on the agenda. At the request of two 
Councillors, voting on any question shall be by a signed ballot.’ 

3.4.After the vote has been concluded, the chairman will declare the successful candidate(s) duly 
elected. A Member elected by co-option is a full member of the council, but is not eligible for the 
basic parish allowance. 

4. Acceptance of office

4.1.The successful candidate(s) must sign their Declaration of Acceptance of Office before they can act 
as a councillor. The Register of Members Interests form must be completed within 28 days and the 
Clerk will forward a copy to the District Monitoring Officer. 

4.2.At the first Full Council meeting the new Councillor will be required to state which committees 
they would like to sit on. Governance will not be available to be sat on for the first year unless the 
Chair of Governance is aware of a specific skill set the new Councillor holds that the committee is 
needing.  
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REPORT TO COUNCIL  
  
Date: 3 June 2019 
Prepared by: Tracy Lees  
Subject: JNR Computer Services Quote  

 
Computer System Upgrade - Rationale and Information  

1. It has become apparent that the system we are presently running is no longer suitable for 
our needs due to slow running speeds and the need to be able to share information more 
easily. Therefore, we have consulted our colleagues in neighbouring Parishes to understand 
what systems they use and who their suppliers were.  

2. After discussion we approached JNR Computer Services who supply their services to many of 
our neighbouring Parishes and understand what is needed in our workplace on a day to day 
basis. We invited them to come into the Angmering Parish Council Office to meet the team 
so they could understand our needs and requirements.  

3. As an Office we feel that a ‘Share Point’ is the way forward which will allow the team to 
access all files, inboxes etc. from any location i.e. any computer in the office or remotely by 
using our Office laptop. Councillors will experience easier access when using their IPADS and 
will have a dedicated area allowing them to share folders, documents etc. in a secure and 
easy way.  

4. JNR Computer Services will also be supplying a full support service to Office Staff and 
Councillors which will include unlimited telephone calls and if required on-site visits at no 
extra costs (our present supplier charges for on-site visits). Please see Appendix 1 for 
information re their full service.   

Optional Extras  

5. JNR Computer Services can host our website – costs detailed in Appendix 2. This will also 
come with full support should any issues occur.  

6. There is also the possibility of JNR Computer Services supporting our Telephone system 
which we presently don’t have any support provided. Costs to follow.  

Costs  

7. The current cost for our IT support is £3,614.16 per year, the proposed new cost with 
support as detailed above and in Appendix 2 will be £2,843.04 per year. This equates to a 
saving of £771.12 per year.  

Conclusion 

8. On the basis of the information supplied we feel we would like to transfer from our current 
supplier to JNR Computer Services as soon as possible.  

9. Councillor’s thoughts are requested. 
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REPORT TO COUNCIL  
  
Date: 4 June 2019 
Prepared by: Tracy Lees  
Subject: Sale of the Shibaura HST SX 24 Mower  

 
Proposed sale of the Shibaura Mower - Rationale and Information  

1. It has become apparent that this piece of equipment is no longer used and therefore not 
needed by our Groundsman.   

2. The mower is in good condition and is low on mileage so this would be a good time to consider 
selling this item to maximise the amount we could hope to achieve.  

3. The mower was purchased for £12,730 (ex VAT) in 2016.  
4. Angmering Parish Council Office has approached various suppliers to ascertain the present 

value and possible sale – here are the offers we have received:  
a. Supplier A offered £2.5k 
b. Supplier B offered £4.5k  

More approaches will be made to get the best possible price. This is an ongoing process and 
any further information will be bought to this meeting. 

 

Conclusion 

5. On the basis of the information supplied we feel we should look to sell the mower as soon as 
possible to obtain the best possible price. The longer the mower sits idle the lower the value 
will be.  

6. Councillor’s thoughts are requested. 
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REPORT TO COUNCIL  
  
Date: 4 June 2019 
Prepared by: Tracy Lees  
Subject: Proposed upgrade to the Angmering Parish Council Website   

 
Proposed upgrade to the Website - Rationale and Information  

1. It has become apparent over the last few months that the website is overloaded with 
information and not easily navigated.  Our wish is to streamline the website and make it easier 
for visitors to find what they want quickly and make it accessible for all.  

2. The Angmering Parish Council Office team met with our Website Designer and drew up a wish 
list of how we see the website looking in the future.  

3. Following on from this meeting a full proposal from the Website Designer has been produced 
detailing our wish list and how this would look – please see Appendix 1 for a full breakdown.  

4. Breakdown of the costs involved:  
a. Site Structure Updates £1,500 + vat  
b. Accessibility Updates £320 + vat  

Training  

5. We would like to hold a training session for all office staff on how to use the website correctly 
so we can use it to its full potential. Since joining the Parish Council none of the office staff 
have had proper training, they have just found ways of making it work!  

6. The Website Designer can provide this training at the following costs: 
a. For one hour of training a fee of £160 will apply, will include a starter guide to keep  
b. For each additional hour a fee of £80 will apply   

Conclusion 

7. On the basis of the information supplied we feel the upgrade and the training is needed, not 
just to make the website easier to navigate but also to conform to the new legislation being 
imposed around accessibility.  

8. Councillor’s thoughts are requested. 

 




















