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Agenda Item 12 

Prepared by: Katie Herr 

Subject: RBS – Asset Inventory 

Date: 4th December 2018 

During a recent online demonstration of the new accounts package – we were also shown the Asset 
Inventory. 

1. The online demonstration showed that it was quick to update and create reports from.
2. These reports include assets by group, assets by location, assets by supplier, original cots,

current value, insurance value and acquired/disposed of report.
3. A major plus would be that they can input our current excel spreadsheet direct into the suite.
4. Cost – Initial costs would be £414, then £119 per annum for a single user or £165 for 5 user

licenses.
5. Training would cost £70 for online training.
6. 3 year minimum contract

If we move forward with the accounts package, it makes sense to implement this improvement also. 

I believe it will aid us to keep track of our assets and also make amendments quickly and easily. 
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 Agenda Item 13 
 

 

Prepared by:  Katie Herr 

Subject:   Flat purchase update 

Date:   6th December 2018 

Update 

1. Solicitors in place and contract signed as per minute 18/106 Purchase of flat above Parish Office. 
2. Application for borrowing approval completed and sent off as per minute 18/106 Purchase of 

flat above Parish Office. 
3. Confirmation received for borrowing. Application made to PWLB for £150,000. Payable in 1-2 

weeks. 
4. Email received from solicitors advising that seller wants to exchange before Christmas. They 

have only just received the contract papers so this looks unlikely. 
5. Rent on the property will be in the region of £825 pcm. This would cover the repayments. If this 

was used as office space – this income would not be generated and it would cost us money each 
month. This would obviously be less any letting agent fees. 

Actions to be completed 

1. Confirm loan payment received. 
2. Complete purchase of the flat. 
3. Investigate and instruct a letting agent to deal with the renting of the flat on our behalf. 
4. Compare all quotes for the renovation work to the office. 

Values relating to office and flat. 

Flat value, current state - £210,000 

Office value, current state - £260,000  

Office value, with renovations to back office - £285,000 

Flat and office, current state - £380,000 

Flat and office, with renovations to back office - £450,000 

Renovations approximate cost - £12,000 (1 quote received, 3 pending) 

Decision needed 

Confirm that the flat is to be rented out once purchased. 

Letting agency prices will be bought to the January 2019 Parish Council Meeting for approval before any 
letting commences. 















Meeting
Date

Title Action Required Action to be taken  Comments & Next steps Delegat
ed

Complet
ed

10‐Sep Urgent repairs 
and 
improvements to 
the parish council 
front office

Window installation Builders appointed 
Framework and 
plastering now 
completed

Fully completed  Tracy  16‐Nov

10‐Sep Chandlers Site 
Redevelopment

Confirm layout of parish office Successful meeting 
with Landspeed
Drawings received

New drawings received 27/11/18. Moved toilets 
out of building.  Exchanged conditional contracts 
5th December 2018. Wokring group to be set up 
for hub design.

Katie

10‐Sep Chandlers Site 
Redevelopment

Confirm solicitors and contract 
supplied

Solicitors 
approached
Initial contract 
received

HoT's with Solicitors. Waiting for update 26/11/18 Katie

08‐Oct Purchase of flat 
above Parish 
office

Appoint Solicitors Green, Wright, 
Chalton and Annis

Completed paper 
work and returned 
to solicitors

Fully completed Katie 24‐Oct

08‐Oct Purchase of flat 
above Parish 
office

Complete and send off application 
for borrowing to NALC

Paperwork 
completed and 
sent

Application for borrowing approved. Application 
sent to PWLB for loan. 04/12/18

Katie

08‐Oct Payroll Outsource payroll function to 
WSCC

Completed 
registration 
paperwork to 
commence the 
build of the 
programme

Change of provider from Capita to Sussex Payroll 
Services happened w/c 26‐11 ‐ Payroll should be 
ready for Decembers pay run. £4,000 saving from 
previous supplier.

Tracy 



08‐Oct Accountancy & 
Bookkeeping

Outsource end of year accounts Investigate 
possible 
accountants
Talk to other 
parishes

Trevor Leggo looking into it for us 04/12/18 Katie

08‐Oct Budget & Precept 
2019/2020

Bring 2019/2020 budget and 
precept papers to next 
Governance

Meeting set for 9th 
November 
between KH & JO

Draft budget shown to Governannce 15/11/18. 
Precept numbers in. 04/12/18. Final budget and 
precept to be advised during Janury 2019 meeting.

Katie

08‐Oct Garage storage 
for maintenance 
staff

Go ahead with lease on a monthly 
basis

Lease to be signed. 
Items moved in on 
an agreed date

Lease agreed and signed ‐ Roy has completed the 
move
The untis we have vacated have been let out ‐ no 
rent payable to us but both on one months notice 
should we need to take them back ‐ all notes in 
the Storage Unit folder in the Outlook under Office 

Tracy  15‐Nov

12‐Nov Arun Community 
Transport

Ask for more information 
regarding stainability and useage 
by Angmering residents

Email sent back to 
Rosie at LTC with 
copy of grant form 
27/11/18

Sent grant application letter ‐ await response 
03/12/18

Katie

12‐Nov Angmering 
Community 
Centre ‐ Extra 
Camera

Request a 3 year plan of potential 
works/refurbishment needs.

Email sent to Val @ 
ACC to request 
information.

Meeting with Val 27/11/18 with Tracy to discuss. 
Present letter on 10th Dec PC Meeting.

Katie

12‐Nov Dragons teeth and 
fencing

Look at long term options for 
replacements. Obtain quotes for 
several different materials and 
report back.

Quotes being 
obtained.

Collate quotes and present to next CLEW meeting. 
This action will now move over to CLEW.

Danni




